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PRE-START INSPECTION CHECK SHEET 
 

This is a mandatory safety requirement and must be completed prior to operating machine daily.  
Return to Grange Earthworks on a weekly basis with time sheets. 

 
Operator Name:  Week starting:  
 
Machine: Plant No:  
 
Engine HRS / KM (Tues night): 
 
 Mon Tue Wed Thur Fri Sat Sun 

Before Start Up        

1. Operator understands machine and tasks        

2. Fluid levels – hydraulic / oils / water / air / fuel        

3.Fluid leaks - hydraulic / oils / water / air / fuel        

4. Damage to machine / guards        

5. Tyres / tracks        

6. Warning / safety signs visible        

7. Wear surfaces        

8. Area suitable and clear for machinery (walk around)        

9. Steps / Handrails / Handholds        

10. Cabin / Machine deck clear – loose objects secured / removed        

11. Fire extinguisher        

12.Seat / seatbelt        

13. Windows / mirrors clean        

14. Conditions safe to operate        

After Start Up        

15. Gauges / Lamps / Warning systems        

16. Lights – front / rear / stop / turning / beacons        

17. Horns / reversing alarms        

18. Throttle operation        

19. Steering controls        

20. Brakes – park / foot / emergency        

Operator initials: F        
 
Use below to note any minor defects or faults found on the machine. Do not operate machine if serious or major defects are found. 
Comments 
 

 
Part B – Additional Hazards Identified (not addressed in SWMS) 

TASK / ACTIVITY HAZARD/S 

RISK CLASS 
(BEFORE 

CONTROLS) CONTROLS AND SAFE WORK PROCEDURES 

RISK 
CLASS 
(AFTER 

CONTROLS) 
RESPONSIBLE 

PERSON 
L C R L C R 
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10.3.2 Assessing the Risk 
Risk is the likelihood that injury or illness or damage to the environment might result because of the 
hazard already identified. To assess risk to persons and the environment, BWA Cleaning Service 
will consider both the likelihood and consequences of such an event. From this step a prioritised list 
of risks for further action will be developed. 
 

a) The likelihood of an incident occurring as a result of the hazard will first be assessed. 
 

This likelihood will be rated as follows: 
 

Likelihood Ratings 
A Almost certain Expected in most circumstances 
B Likely Will probably occur in most circumstances 
C Possible Might occur at some time 
D Unlikely Could occur at some time 
E Rare May occur only in exceptional circumstances 

 

b) The consequences (if an incident did occur) will then be determined. To determine the 
possible consequences, a judgement on the severity of the potential outcome will be made. 

 

The potential consequences will be rated as follows: 
 

Consequence Ratings 
1 Insignificant Nil injuries. 
2 Minor First Aid treatment; on-site release immediately 

contained. 
3 Moderate Medical treatment; on-site release contained with 

outside assistance. 
4 Major Extensive injuries; loss of capability; off-site 

release with no detrimental effects. 
5 Catastrophic Death; release off-site with detrimental effect. 

 

c) The likelihood and consequences estimates will then be combined to obtain a total risk score 
by using the following risk priority table: 
 

 Consequences 

Risk Priority Table Insignificant 
1 

Minor 
2 

Moderate 
3 

Major 
4 

Catastrophic 
5 

A Almost 
Certain H 11 H 16 E 20 E 23 E 25 

B Likely M 7 H 12 H 17 E 21 E 24 
C Possible L 4 M 8 H 13 E 18 E 22 
D Unlikely L 2 L 5 M 9 H 14 E 19 Li

ke
lih

oo
d 

E Rare L 1 L 3 M 6 H 10 H 15 
 

d) The following legend will be used to determine the response and action that will be taken 
about each risk, which is as follows: 

 

Legend 
Score Action 
E 18 – 25 Extreme Risk. Requires immediate attention 
H 10 – 17 High Risk. Senior management attention required urgently 

M 6 – 9 Moderate Risk. Follow management instructions and 
procedures 

L 1 - 5 Low Risk. Record and review if processes change. Monitor 
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The most important step in managing risks involves eliminating them so far as is reasonably 
practicable, or if that is not possible, minimising the risks so far as is reasonably practicable.

In deciding how to control risks you must consult your workers and their representatives 
who will be directly affected by this decision. Their experience will help you choose 
appropriate control measures and their involvement will increase the level of acceptance of 
any changes that may be needed to the way they do their job.

There are many ways to control risks. Some control measures are more effective than others. 

You must consider various control options and choose the control that most effectively 
eliminates the hazard or minimises the risk in the circumstances. This may involve a single 
control measure or a combination of different controls that together provide the highest 
level of protection that is reasonably practicable.

Some problems can be fixed easily and should be done straight away, while others will need 
more effort and planning to resolve. Of those requiring more effort, you should prioritise 
areas for action, focusing first on those hazards with the highest level of risk. 

4.1 The hierarchy of risk control
The ways of controlling risks are ranked from the highest level of protection and reliability to 
the lowest as shown in Figure 2. This ranking is known as the hierarchy of risk control. The 
WHS Regulations require duty holders to work through this hierarchy when managing risk 
under the WHS Regulations. 

FIGURE 2: The hierarchy of risk control

4. STEP 3 – HOW TO CONTROL RISKS

Level 1

Eliminate the hazards

Level 2

Substitute the hazard with  
something safer

Isolate the hazard from people

Reduce the risks through  
engineering controls

Level 3

Reduce exposure to the hazard using 
administrative actions

Use personal protective equipment
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